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IBO Mission Statement 
 

The International Baccalaureate Organization aims to develop inquiring, knowledgeable and caring young people 
who help to create a better and more peaceful world through intercultural understanding and respect. 

 

To this end the IBO works with schools, governments and international organizations to develop challenging 

programmes of international education and rigorous assessment. 

 

These programmes encourage students across the world to become active, compassionate and lifelong learners who 

understand that other people, with their differences, can also be right. 

 

Sumter High School is committed to the International Baccalaureate Program. 
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The IB Diploma Programme is a challenging two-year curriculum, primarily aimed at students 

aged 16 to 19.  It leads to a qualification that is widely recognized by the world’s leading 

universities.  Students learn more than a body of knowledge. The Diploma Programme prepares 

students for university and encourages them to: 

• ask challenging questions 

• learn how to learn 

• develop a strong sense of their own identity and culture 

• develop the ability to communicate with and understand people from other countries 

and cultures. 

The curriculum contains six subject groups together with a core made up of three separate parts. 

This is illustrated by a hexagon with the three parts of the core at its centre. 

 

Candidates for the diploma study six subjects selected from the subject groups. Normally three 

subjects are studied at higher level (courses representing 240 teaching hours), and the remaining 

three subjects are studied at standard level (courses representing 150 teaching hours). All three 

parts of the core—extended essay, theory of knowledge and creativity, action, service—are 

compulsory and are central to the philosophy of the Diploma Programme. 

• The extended essay has a prescribed limit of 4,000 words. It offers the opportunity to 

investigate a topic of individual interest, and acquaints students with the independent 

research and writing skills expected at university. 
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• The interdisciplinary theory of knowledge (TOK) course is designed to provide 

coherence by exploring the nature of knowledge across disciplines, encouraging an 

appreciation of other cultural perspectives. 

• Participation in the school’s creativity, action, service (CAS) programme encourages 

candidates to be involved in artistic pursuits, sports, and community service work. The 

programme fosters students’ awareness and appreciation of life outside the academic 

arena. 

All higher level subjects, the core and at least one standard level subject must be taught over the 

two years of the programme. Up to two standard level subjects may be taught, should 

circumstances require, during the first year and assessed at the end of that first year as 

anticipated subjects. It is also permissible, should circumstances require, to teach one standard 

level subject during the first year and one standard level during the second year with assessment 

requirements met at the end of each corresponding year. It should be noted that this exception is 

designed to offer flexibility to schools where a genuine need for this arrangement exists due to 

unavoidable scheduling constraints. This is not intended to be a routine aspect of Diploma 

Programme design; all courses are designed as two year learning experiences.  

At the end of the two-year programme, candidates are assessed both internally and externally in 

ways that measure individual performance against stated objectives for each subject.  In nearly 

all subjects at least some of the assessment is carried out internally by teachers, who mark 

individual pieces of work produced as part of a course of study.  Examples include oral exercises 

in language subjects, projects, student portfolios, class presentations, practical laboratory work, 

mathematical investigations and artistic performances. 

Some assessment tasks are conducted and overseen by teachers without the restrictions of 

examination conditions, but are then marked externally by examiners. Examples include world 

literature assignments for language A1, written tasks for language A2, the essay for theory of 

knowledge and the extended essay. 

Because of the greater degree of objectivity and reliability provided by the standard examination 

environment, externally marked examinations form the larger share of the assessment for most 

subjects. 

The grading system is criterion-related (results are determined by performance against set 

standards, and not in relation to the performance of other students); validity, reliability and 

fairness are the watchwords of the Diploma Programme’s assessment strategy. 

In addition to completing the assessment requirements of six subjects, in order to be eligible for 

the award of the diploma a candidate must also meet the requirements of theory of knowledge, 

the extended essay and creativity, action, service (CAS). 

A diploma candidate must follow a theory of knowledge (TOK) course. The IB recommends at 

least 100 teaching hours over the two-year period of study, and the course must meet the theory 

of knowledge assessment requirements that include giving a presentation and submitting an 

essay on one of the ten prescribed titles for the examination session.  
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A diploma candidate must complete and submit an extended essay, which is a substantial piece 

of independent research of up to 4,000 words. Work on the extended essay is expected to occupy 

approximately 40 hours. The work for an extended essay must be done under the direct 

supervision of an appropriate teacher at the IB World School that is registering the candidate for 

the examination session. 

A diploma candidate must engage in a programme of extra-curricular activities known as 

creativity, action, service. Schools entering candidates for the diploma undertake to ensure that 

three to four hours each week are available to all candidates for CAS activities. A minimum of 

150 hours during the two years of the Diploma Programme is required. 

The IB Learner Profile 

The aim of all IB programmes is to develop internationally minded people who, recognizing 

their common humanity and shared guardianship of the planet, help to create a better and more 

peaceful world.  IB learners strive to be: 

 

Inquirers They develop their natural curiosity. They acquire the skills necessary to conduct 

inquiry and research and show independence in learning. They actively enjoy 

learning and this love of learning will be sustained throughout their lives. 

 

Knowledgeable They explore concepts, ideas and issues that have local and global significance. 

In so doing, they acquire in-depth knowledge and develop understanding 

across a broad and balanced range of disciplines. 

 

Thinkers They exercise initiative in applying thinking skills critically and creatively to 

recognize and approach complex problems, and make reasoned, ethical 

decisions. 

 

Communicators They understand and express ideas and information confidently and creatively 

in more than one language and in a variety of modes of communication. They 

work effectively and willingly in collaboration with others. 

 

Principled They act with integrity and honesty, with a strong sense of fairness, justice and 

respect for the dignity of the individual, groups and communities. They take 

responsibility for their own actions and the consequences that accompany 

them. 

 

Open-minded They understand and appreciate their own cultures and personal histories, and 

are open to the perspectives, values and traditions of other individuals and 

communities. They are accustomed to seeking and evaluating a range of points 

of view, and are willing to grow from the experience. 

 

Caring They show empathy, compassion and respect towards the needs and feelings of 

others. They have a personal commitment to service, and act to make a positive 

difference to the lives of others and to the environment. 
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Risk-takers They approach unfamiliar situations and uncertainty with courage and 

forethought, and have the independence of spirit to explore new roles, ideas 

and strategies. They are brave and articulate in defending their beliefs. 

 

Balanced They understand the importance of intellectual, physical and emotional balance 

to achieve personal well-being for themselves and others. 

 

Reflective They give thoughtful consideration to their own learning and experience. They 

are able to assess and understand their strengths and limitations in order to 

support their learning and personal development. 

 

The IB public website at http://www.ibo.org provides detailed information about the IB and its 

three programmes and is of interest to IB World Schools, candidates, parents, educational 

authorities and others interested in the IB and its work. Features on the website include: 

• customized home pages containing information and links for coordinators, educators, 

candidates, parents, journalists and our other main stakeholder groups 

• an online store where publications, merchandise and gift items can be purchased 

• a ―Find an IB World School‖ function, to enable quick and easy searching for IB World 

Schools 

• IB HeadNet, a password-protected section containing information for heads of schools 

• a workshops and conferences calendar, showing details of professional development 

workshops and other events around the world 

• a schools’ jobs service advertising available teaching posts worldwide 

• regional sections maintained by the three IB regional offices. 

Universities around the world welcome the unique characteristics of the IB Diploma Programme 

and recognize the way in which the programme helps to prepare students for university-level 

education. IB students routinely gain admission to some of the best-known universities in the 

world. Most of these institutions have established recognition policies for the IB diploma. 

The IB maintains information about university recognition on its public website. Go to 

Academic programmes > Diploma Programme > University recognition. 

Academic honesty must be seen as a set of values and skills that promote personal 

integrity and good practice in teaching, learning and assessment. It is influenced and shaped by a 

variety of factors including peer pressure, culture, parental expectations, role modeling and 

taught skills. Although it is probably easier to explain to candidates what constitutes academic 

dishonesty, with direct references to plagiarism, collusion and cheating in examinations, 

whenever possible the topic must be treated in a positive way, stressing the benefits of properly 
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conducted academic research and a respect for the integrity of all forms of assessment for the 

Diploma Programme. 

Although candidates must be taught to appreciate the merits of academic honesty, there must be 

no uncertainty over the consequences of acting in a dishonest manner or failing to observe the 

standard academic practice of acknowledging the work of another person. To do so would be a 

breach of the general regulations and constitute malpractice. 

A student’s work submitted for assessment, including work for internal assessment, must be the 

authentic work of that student. Failure to comply with this requirement will result in no grade 

being awarded for the subject concerned.  

In addition to informing candidates about the need to acknowledge the ideas and work of another 

person, it is recommended that coordinators warn candidates against using the growing number 

of individuals and organizations that claim to offer "help" with IB assessment tasks. None of 

these are endorsed by the IB; some are virtually indistinguishable from sites on the Internet that 

offer bespoke assignments, usually for a fee, for candidates' use. Some sources of support may 

be acting in good faith, but nevertheless are offering a level of support and guidance that is not 

permitted by the IB. 

The level and kind of guidance permitted by the IB for any subject is outlined in the appropriate 

IB subject area guide.  

RESULTS 

A service by which candidates can obtain examination results through the internet is available to 

all schools.  Coordinators can obtain a unique alphanumeric user name and personal 

identification number (PIN) for each candidate from IBIS.  At the discretion of coordinators, the 

PINs may then be issued to candidates, enabling them to access their results over the internet. 

For security reasons it is not possible to reissue personal identification numbers. 

The results are available at http://results.ibo.org from 1200 hours GMT on 6 July/6 January. 

This is one day later than the issue of results to schools, which gives coordinators advance notice 

of the results in order to prepare for counseling their candidates. 

To access his or her results, a candidate must enter their alphanumeric personal code and their 

PIN. The personal code (for example, cbh768) is case sensitive but the PIN (for example, 

TH34MPC4) is not case sensitive. If a candidate enters the wrong personal code and/or PIN, his 

or her attempts to access the site will be blocked after five attempts. 

The candidate results service has been developed for candidate use only. Under no circumstances 

should candidates reveal their PIN to universities or admission centres.  
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General regulations: Diploma Programme 

I General  

Article 1: Scope  

The International Baccalaureate Organization (hereinafter ―the IB Organization‖) is a foundation 

that has developed and offers three programmes of international education entitled the ―Primary 

Years Programme‖ (PYP), the ―Middle Years Programme‖ (MYP) and the ―Diploma 

Programme‖. It authorizes schools to offer one or more of these programmes to its students. 

An IB World School® is a school that has been authorized by the IB Organization to offer one or 

more of its programmes. 

This document describes the regulations that apply to those schools that have been authorized as 

IB World Schools to offer the Diploma Programme. 

When used herein the term ―legal guardians‖ encompasses parents and individuals with 

guardianship of any IB student enrolled in the Diploma Programme. If a student (hereinafter 

―candidate(s)‖) is of legal age, the school’s duties towards legal guardians specified herein also 

apply towards the candidate.  

Article 2: Role and responsibilities of schools  

2.1  The IB Organization has developed the Diploma Programme as a pre-college/university 

programme aimed at students in the 16–19 age group. The Diploma Programme is designed to 

lead to the International Baccalaureate diploma (hereinafter ―IB diploma(s)‖) or certificates 

(hereinafter ―certificate(s)‖) for subjects forming part of the Diploma Programme.  

2.2 The IB Organization sets the curriculum and assessment requirements leading to the award of 

the IB diploma and certificates and is the sole organization entitled to award IB diplomas and 

certificates. The IB diploma or certificates are awarded to candidates who have satisfied the 

assessment requirements in accordance with these General regulations: Diploma Programme 

(hereinafter ―general regulations‖). Administrative details and procedures relating to these 

general regulations are contained in the current  Handbook of procedures for the Diploma 

Programme (formerly the Vade Mecum and hereinafter ―handbook‖), which is the handbook for 

Diploma Programme coordinators and teachers and is supplied to schools by the IB 

Organization. Schools must comply with the details and procedures stated in the current 

handbook. 

2.3 To qualify for the award of the IB diploma or a certificate in a subject (or subjects), a 

candidate must follow the Diploma Programme or the course of study and assessment for the 

subject(s) selected. The Diploma Programme includes both internal and external assessment. In 

addition to subject requirements, the IB diploma has the additional requirements of an extended 

essay and theory of knowledge, as well as extra-curricular activities known as creativity, action, 

service (hereinafter ―CAS‖) that are not assessed.  

2.4 Because the IB Organization is not a teaching institution and does not provide teaching 

services to candidates, the Diploma Programme is implemented and taught by IB World Schools 
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(hereinafter ―school(s)‖). The schools are private or state entities, all of which are entirely 

independent from the IB Organization and solely responsible for the implementation and quality 

of teaching of the Diploma Programme.  

2.5 The schools are responsible for informing candidates and legal guardians regarding the 

general characteristics of the Diploma Programme and how the school implements it.  

2.6 The IB Organization cannot guarantee that a school will remain capable and willing to 

implement the Diploma Programme. Consequently, the schools bear sole responsibility towards 

candidates and legal guardians if, for any reason, a school’s authorization to implement the 

Diploma Programme is withdrawn by the IB Organization or a school decides to terminate its 

authorization.  

Article 3: Equal opportunities statement in the IB diploma 

It is the policy of the IB Organization to make its examinations available to all candidates from 

IB World Schools who have fulfilled the school’s academic requirements to register for IB 

examinations. No candidate will be excluded by the IB Organization on the grounds of 

nationality, ethnicity, culture, gender, sexual orientation, religious affiliation, disability or 

infirmity. The IB Organization will make all reasonable efforts to enable candidates to 

participate in its assessments. A number of special arrangements are outlined in the document 

Candidates with special assessment needs and in the handbook. 

Article 4: Recognition of the IB diploma 

The IB Organization actively promotes wide recognition and acceptance of the IB diploma as a 

basis for entry to courses at universities and other institutions of higher education, but the 

requirements of individual institutions and the relevant authorities of a country are subject to 

change beyond the IB Organization’s control. The IB Organization, therefore, does not guarantee 

recognition of IB diplomas or certificates, and does not accept responsibility for the 

consequences of any change of practice by a university or other institution or relevant authorities 

in a country. Consequently, candidates and legal guardians bear the sole responsibility for 

verifying the entry requirements of the universities and other institutions of higher education to 

which they are interested in applying.  

Article 5: Property and copyright in examination materials produced by candidates 

5.1  Candidates produce materials in a variety of forms that are submitted to the IB Organization 

as part of the assessment requirements. These materials (hereinafter the ―materials‖) include all 

forms of written work, audio and visual materials, computer programs and data and, in certain 

cases, may contain images of the candidates.  

5.2 Candidates retain copyright in all materials submitted for assessment purposes, but by 

submitting those materials, and subject to article 5.4, candidates thereby grant the IB 

Organization a non-exclusive, charge-free, worldwide license, for the duration of the statutory 

copyright protection, to reproduce submitted materials in any medium for assessment, 

educational, training and/or promotional purposes relating to the IB Organization’s activities, or 
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to those related activities of which it approves. Such license shall become effective from 1 June 

following the May examinations and 1 December following the November examinations.  

5.3 Where the IB Organization uses these materials for purposes other than assessment, it may 

modify, translate or otherwise change them to meet particular needs and, in order to protect the 

identity of the candidate and of the school, will anonymize them before publication in print or in 

electronic form.  

5.4 Under exceptional circumstances, a candidate may withdraw this license for a specific piece 

of work, as provided in article 5.2. In such case the IB Organization must be notified in 

accordance with the procedure described in the current handbook. The candidate must submit a 

written notification to the school’s Diploma Programme coordinator who has the duty to inform 

the IB Organization by the due date. In these cases, the IB Organization will use the material 

only for assessment purposes.  

5.5 For assessment purposes, the IB Organization may electronically scan or reproduce 

submitted materials in different media, such as photographing works of art. It may also copy 

materials in the same medium, such as printing or photocopying examination scripts and essays. 

These materials are either internally assessed by teachers in the schools whose marks are 

moderated, or externally assessed by IB examiners. Wherever the materials are held during their 

assessment, for example, by the school, by an IB examiner or at the International Baccalaureate 

Curriculum and Assessment Centre (hereinafter ―IB Cardiff‖), they are always held on behalf of 

the IB Organization.  

5.6 All materials submitted to the IB Organization for assessment, whether in the hands of a 

school, an examiner or IB Cardiff, become the property of the IB Organization, which, once the 

assessment is complete, is entitled to retain the materials for record-keeping purposes or to 

destroy them according to its needs. Candidates are entitled to request the return of their 

externally assessed work, including a copy of their examination scripts, provided such 

application is made for a May examination session by 15 September in the same year and for a 

November examination session by 15 March of the following year. In all cases, to be valid, the 

application must be submitted to IB Cardiff by the school’s Diploma Programme coordinator.  

II The Diploma Programme  

Article 6: Communication with the IB Organization 

Except where provided otherwise in these general regulations, candidates and their legal 

guardian(s) must use the school’s Diploma Programme coordinator as the intermediary for any 

communication with the IB Organization. 

Article 7: Content of the programme  

7.1  Candidates for the IB diploma must satisfy assessment requirements in six subjects, each 

studied over a period of two years, except that not more than two standard level courses may be 

completed in the first year of the General regulations: Diploma Programme programme. 

Languages ab initio and pilot subjects can never be completed in the first year of the programme.  
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The six subjects must be selected from six groups as described in the current handbook for the 

appropriate examination session, at least three and not more than four subjects being offered at 

higher level and the others at standard level. Recommended teaching time is 240 hours to 

complete higher level courses and 150 hours to complete standard level courses.  

7.2 In addition to the six subjects, candidates for the IB diploma must:  

a. take a course in, and complete the required assessment in, theory of knowledge, for 

which the IB Organization recommends at least 100 hours of teaching over the two-year 

period of the Diploma Programme  

b. complete an approved programme of extra-curricular activities known as CAS  

c. complete and submit for assessment an extended essay in a subject available for this 

purpose. Work on the essay, which is expected to occupy approximately 40 hours, must 

be done under the direct supervision of a teacher at the school who is familiar with the 

Diploma Programme.  

7.3 If the special conditions of entry into an institution of higher education require an IB diploma 

candidate to offer a choice of subjects different from that specified in the current handbook, a 

candidate may be allowed to make a reasonable substitution on presentation of appropriate 

documentary evidence to the IB Organization. This is referred to as a ―non-regular diploma‖ and 

must be authorized by the IB Organization.  

Article 8: Languages  

8.1  Candidates must write their examinations and other forms of assessment in subjects in 

groups 3, 4, 5 and 6 of the Diploma Programme in English, French or Spanish as the response 

language. Assessed work in theory of knowledge and the extended essay must also be presented 

in English, French or Spanish, except that an extended essay in a group 1 or group 2 subject must 

be written in the language of the subject chosen. However, an extended essay in Latin or 

Classical Greek (group 2) must be written in English, French or Spanish.  

8.2 The same response language must be used for all components of a subject.  

8.3 From time to time, candidates may be able to write their examinations and other forms of 

assessment in languages other than English, French and Spanish, in groups 3 and 4, theory of 

knowledge and extended essay, as part of special pilot courses introduced by the IB 

Organization.  

8.4 A language A1 school-supported self-taught candidate at standard level is not permitted to 

offer an extended essay in his or her language A1.  

8.5 Extended essays in group 2 are intended for foreign/second-language learners. Candidates are 

not permitted to submit a group 2 extended essay in a language A1 that is a subject for their IB 

diploma.  

III Examinations  

Article 9: Registration process  
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A candidate for the IB Diploma or Courses must be registered by an IB World school for each 

intended examination session and must take the requisite courses and examinations at that 

school. The school must complete such registrations and pay the related fees by the relevant 

deadlines.  

Article 10: Registration  

10.1  The following categories of registration are available.  

a. Anticipated: for candidates intending to complete the requirements for one or two 

standard level subjects (excluding languages ab initio and pilot subjects) at the end of 

their first year of the Diploma Programme. They must complete all remaining IB diploma 

requirements in the corresponding examination session (May or November) in the 

following year.  

b. Diploma: for candidates intending to complete the requirements for the award of an IB 

diploma. General regulations: Diploma Programme 

c. Course: for candidates taking one or more subjects who are not seeking the award of 

the IB diploma.  

d. Retake: for previous IB diploma candidates who are seeking to improve on their 

results. The highest grade obtained for a subject will contribute towards the IB diploma.  

10.2 The subject grade awarded for a certificate cannot subsequently contribute to the award of 

an IB diploma. However, the moderated mark for the internal assessment component of a 

certificate can be carried forward and used to complete the assessment of the same subject as part 

of an IB diploma, provided the course content and assessment for the subject have not changed.  

10.3 At the discretion of the school, a certificate candidate may pursue the course in theory of 

knowledge, undertake an extended essay and/or engage in CAS but the IB Organization will not 

accept the registration of certificate candidates for these IB diploma requirements.  

Article 11: Notice of assessment requirements  

It is the responsibility of schools to ensure that candidates comply with all assessment 

requirements of the Diploma Programme and that they are properly registered. This includes 

ensuring each candidate is in good standing at the school at the time of the examinations. Non-

compliance with these requirements can lead to the disqualification of candidates registered by 

the school.  

IV Responsibilities of candidates  

Article 12: Responsible and ethical behaviour  

Candidates are required to act in a responsible and ethical manner throughout their participation 

in the Diploma Programme and examinations. The IB Organization is entitled to refuse to mark 

or moderate assessment material if a candidate has acted in an irresponsible or unethical manner 

in connection with that part of assessment for the Diploma Programme, for example, if a 

candidate includes offensive or obscene material that is unrelated to the content of the 
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assessment. In such cases the final award committee is entitled to award a mark of zero for the 

component or part(s) of the component that are not assessed due to such irresponsible or 

unethical behaviour. 

V Conditions for the award of the IB diploma  

Article 13: Assessment  

Examiners appointed  by  the  IB Organization assess candidates’ work in Diploma Programme 

examinations and other forms of external assessment using common markschemes/assessment 

criteria. This external assessment may be complemented by internal assessment by schools of 

other required work, which is moderated by IB Organization examiners.  

Article 14: Grades  

Performance in each subject is graded on a scale of 1 point (minimum) to 7 points (maximum). 

For the IB diploma, a maximum of 3 points is awarded for combined performance in theory of 

knowledge and the extended essay. The maximum total Diploma Programme points score is 45.  

Article 15: Award of the IB diploma  

15.1  All assessment components for each of the six subjects and the additional IB diploma 

requirements must be completed in order to qualify for the award of the IB diploma, except 

under the conditions stipulated in section VII ―Special cases C: Incomplete assessment‖ of these 

general regulations.  

15.2 The IB diploma will be awarded to a candidate whose total score is 24, 25, 26 or 27 points, 

provided all the following requirements have been met.  

  a. Numeric grades have been awarded in all six subjects registered for the IB diploma. 

  b. All CAS requirements have been met. 

  c. Grades A (highest) to E (lowest) have been awarded for both theory of knowledge and an     

extended essay, with a grade of at least D in one of them. 

  d. There is no grade 1 in any subject. 

  e. There is no grade 2 at higher level. 

  f. There is no more than one grade 2 at standard level. 

  g. Overall, there are no more than three grades 3 or below. 

  h. At least 12 points have been gained on higher level subjects (candidates who register for four 

higher level subjects must gain at least 16 points at higher level). 

  i. At least 9 points have been gained on standard level subjects (candidates who register for two 

standard level subjects must gain at least 6 points at standard level). 

  j. The final award committee has not judged the candidate to be guilty of malpractice. 
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15.3 The IB diploma will be awarded to a candidate whose total score is 28 points or above, 

provided all the following requirements have been met. 

  a. Numeric grades have been awarded in all six subjects registered for the IB diploma. 

  b. All CAS requirements have been met. 

  c. Grades A (highest) to E (lowest) have been awarded for both theory of knowledge and an 

extended essay, with a grade of at least D in one of them. 

  d. There is no grade 1 in any subject. 

  e. There is no more than one grade 2 at higher level. 

  f. There are no more than two grades 2 at standard level. 

  g. Overall, there are no more than three grades 3 or below. 

  h. At least 11 points have been gained on higher level subjects (candidates who register for four 

higher level subjects must gain at least 14 points at higher level). 

  i At least 8 points have been gained on standard level subjects (candidates who register for two 

standard level subjects must gain at least 5 points at standard level). 

  j. The final award committee has not judged the candidate to be guilty of malpractice. 

15.4 A maximum of three examination sessions is allowed in which to satisfy the requirements 

for the award of the IB diploma. 

Article 16: Form of the IB diploma document  

16.1  Successful IB diploma candidates will receive an IB diploma and a document listing the 

total IB diploma points score, the subject grades, the completion of all CAS requirements and 

any points awarded and individual grades for the combination of theory of knowledge and the 

extended essay. 

16.2 A bilingual diploma will be awarded to a successful candidate who fulfills one of the 

following criteria: 

  a. takes two languages A1 

  b. takes a language A1 and a language A2 

  c. takes examinations in at least one of the subjects from group 3 or group 4 in a language that 

is not the same language as his or her language A1 nominated for group 1 

  d. submits an extended essay in a group 3 or group 4 subject written in a language that is not the 

same language as his or her language A1 nominated for group 1.  

Article 17: Award of the certificate  



Sumter High School’s International Baccalaureate Handbook for Students and Parents 
 

 

15 

 

Courses candidates will receive a certificate indicating the results obtained in individual subjects. 

An IB diploma candidate who fails to satisfy the requirements for the award of an IB diploma 

will be awarded a certificate indicating the grades obtained in individual subjects, together with 

results in theory of knowledge and the extended essay and the completion of all CAS 

requirements, as appropriate.  

VI Assessment  

Article 18: Determination of grades  

Chief examiners, examiners responsible and the chief assessor in theory of knowledge, or their 

nominees, are responsible for authorizing grade boundaries in their subjects.  

Article 19: Enquiry upon results  

19.1  Candidates’ examination results may be further checked and their externally assessed work 

may be re-marked if a school requests an enquiry upon results and pays the appropriate fees in 

accordance with the conditions defined in the handbook. 

19.2 Re-marking a candidate’s externally assessed material may lead to a higher grade for a 

subject, but not to a lower grade.  

19.3 If a candidate believes the process leading to the grade upon re-marking did not respect the 

procedures defined in these general regulations and/or the handbook, the Diploma Programme 

coordinator may request on behalf of the candidate a review by the assessment director or his/her 

nominee of the assessment, for which a fee is payable to the IB Organization, by 31 December 

following a May session, and 30 June following a November session.  

19.4 Beyond the re-marking and review processes defined in article 19, the candidate is not 

entitled to request a reconsideration of the assessment. However, the candidate is entitled to 

submit an appeal under the conditions defined in article 32. 

Article 20: Final award committee  

20.1  The final award committee is the body that formally awards the IB diplomas and 

certificates on the basis of grades determined by grade award procedures.  

20.2 The final award committee consists of representatives of the Council of Foundation, of the 

examining board and of IB Cardiff, and is chaired by the chair of the examining board.  

20.3 The Final award committee considers and makes the final decision in all special cases with 

respect to the award of IB diplomas and certificates.  

VII Special cases  

A: Special needs 

Article 21: Definition of special needs 
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A special need is any permanent or temporary diagnosed need that could put a candidate at a 

disadvantage and prevent him or her from being able to demonstrate skills and knowledge 

adequately.  

Article 22: Applicable procedure  

22.1  Before candidates enroll in the Diploma Programme, the school is responsible for verifying 

whether the programme includes any requirements that are incompatible with any known 

diagnosed special needs.  

22.2 Special needs must be reported by the candidate or his/her legal guardian to the school’s 

Diploma Programme coordinator when the candidate enrolls in the programme, with appropriate 

professional documentation.  

Temporary special needs, resulting from illness or accidents, should be reported to the Diploma 

Programme coordinator as soon as possible after they arise, together with supporting 

professional documentation and other relevant information.  

22.3 If a candidate with a special need requires special assessment arrangements, the Diploma 

Programme coordinator must request the arrangements according to procedures stated in the 

current handbook. Special assessment arrangements can only be authorized by the IB 

Organization. General regulations: Diploma Programme 

B: Adverse circumstances  

Article 23: Definition of adverse circumstances  

Adverse circumstances are defined as those beyond the control of the candidate that might be 

detrimental to his or her performance, including severe stress, exceptionally difficult family 

circumstances, bereavement, disruption during examinations, or events that may threaten the 

health or safety of candidates. Adverse circumstances do not include shortcomings on the part of 

the school at which a candidate is registered.  

Article 24: Applicable procedure  

24.1  Any application for special consideration in cases of adverse circumstances must be 

submitted to IB Cardiff by the school’s Diploma Programme coordinator on behalf of the 

candidate(s). The application must be received within 10 days of the completion of the final 

assessment component of the subject concerned and must be supported by a statement written by 

the Diploma Programme coordinator as well as by appropriate evidence.  

24.2 If a candidate’s performance has been affected by adverse circumstances, the final award 

committee may give special consideration to the case, provided that this would not give an 

advantage in comparison with other candidates.  

C: Incomplete assessment  

Article 25: Definition of incomplete assessment  
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Incomplete assessment exists when a candidate has not submitted one or more components of the 

assessment requirements in the subject.  

Article 26: Applicable procedure  

26.1  Any application for special consideration in cases of incomplete assessment must be 

submitted to IB Cardiff by the school’s Diploma Programme coordinator on behalf of the 

candidate. The application must be received within  10 days of the completion of the  final 

assessment component of the subject concerned and must be supported by a statement written by 

the Diploma Programme coordinator as well as by appropriate evidence.  

26.2 In cases of incomplete assessment in a subject, the final award committee may, at its 

discretion, award a grade for the subject if both the following circumstances are established. 

a. An acceptable reason is provided by the school for the incomplete assessment being 

beyond the candidate’s control, such as illness or injury, the death or funeral of a close 

relative, unavoidable attendance at a hospital or law court. 

b. The candidate has submitted sufficient work, leading to at least 50% of the total marks 

available in that subject and including an externally assessed component.  

26.3 If the foregoing conditions are fulfilled, marks for missing component(s) will be calculated 

using a procedure based on the candidate’s marks for completed components and on the 

distribution of marks of other candidates in the same subject.  

D: Academic infringements  

Article 27: Definition of an academic infringement  

There can be instances where work submitted by a candidate for assessment contravenes the 

standard academic practice of clearly acknowledging all ideas and words of other persons 

without the candidate having made a deliberate attempt to gain an unfair advantage, for example, 

where a candidate has not used some means of indicating a quotation, but has cited the source of 

the text in the bibliography or in a footnote. The final award committee may designate a case of 

this type an academic infringement and not malpractice. 

Article 28: Applicable procedure  

If the final award committee decides that an academic infringement has been established, no 

marks will be awarded for the component or part(s) of the component. The candidate will still be 

eligible for a grade in the subject or IB diploma requirement concerned. The head of school will 

be notified that this action has been taken. The case will not be recorded as malpractice. General 

regulations: Diploma Programme 

E: Malpractice  

Article 29: Definition of malpractice  
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The  IB Organization defines malpractice as behaviour that results in, or may result in, the 

candidate or any other candidate gaining an unfair advantage in one or more assessment 

components. Malpractice includes the following.  

a. Plagiarism: this is defined as the representation of the ideas or work of another person 

as the candidate’s own.  

b. Collusion: this is defined as supporting malpractice by another candidate, as in 

allowing one’s work to be copied or submitted for assessment by another.  

c. Duplication of work: this is defined as the presentation of the same work for different 

assessment components and/or IB diploma requirements.  

d. Any other behaviour that gains an unfair advantage for a candidate or that affects the 

results of another candidate (for example, taking unauthorized material into an 

examination room, misconduct during an examination, falsifying a CAS record, 

disclosure of information to and receipt of information from candidates about the content 

of an examination paper within 24 hours after a written examination).  

Article 30: Applicable procedure  

30.1  The school’s Diploma Programme coordinator must inform the IB Organization if he or she 

identifies any malpractice (for example, plagiarism) in relation to a candidate’s work after the 

candidate has signed the cover sheet to the effect that it is his or her own work and constitutes 

the final version of that work. In such cases, or when an examiner or the IB Organization 

suspects malpractice, the school will be required to conduct an investigation and provide the IB 

Organization with relevant documentation concerning the case. If questions arise about the 

authenticity of a candidate’s work before the cover sheet has been signed, that is, before the work 

has reached its final stage, the situation must be resolved within the school. 

30.2 Candidates suspected of malpractice will be invited, through the coordinator, to present a 

written explanation or defence.  

30.3 Cases of suspected malpractice will be presented to the final award committee. After 

reviewing all evidence collected during the investigation, the committee will decide whether to 

dismiss the allegation, uphold it, or ask for further investigations to be made.  

30.4 If the final award committee deems evidence of malpractice insufficient, the allegation will 

be dismissed and a grade will be awarded in the normal way.  

30.5 If the final award committee decides that a case of malpractice has been established, no 

grade will be awarded in the subject(s) concerned. No IB diploma will be awarded to the 

candidate, but a certificate will be awarded for other subject(s) in which no malpractice has 

occurred. The candidate will be permitted to register for future examinations at least one year 

after the session in which malpractice was established.  

30.6 If a case of malpractice is very serious, the final award committee is entitled to decide that 

the candidate will not be permitted to register for any future examination session.  
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30.7 If the candidate has already been found guilty of malpractice in a previous session this will 

normally lead to disqualification from participation in any future examination session.  

30.8 An IB diploma, or a certificate, may be withdrawn from a candidate at any time if 

malpractice is subsequently established.  

VIII Decisions of the final award committee  

Article 31: Reconsideration 

31.1  The reconsideration of  final award committee decisions does not include the review of the 

assessment of candidates’ work, such process being regulated by the enquiry upon results 

procedure defined in article 19. General regulations: Diploma Programme 

31.2 Final award committee decisions are only open to reconsideration if the candidate 

establishes the existence of facts that were unknown to the final award committee when making 

its original decision. To be admissible the request for reconsideration must:  

a. be filed by the candidate or his/her representative via the school’s Diploma Programme 

coordinator, who must inform the head of school  

b. be received by IB Cardiff from the school within three months from the date of the 

original decision by the final award committee  

c. contain a full description of the new facts invoked and of the reasons for which a 

reconsideration is being requested  

d. contain the name and address of the candidate or his/her representative to whom IB 

Cardiff may send all communications and decisions concerning the request.  

31.3 All requests for reconsideration will be examined and decided by a sub-committee of the 

final award committee. The sub-committee will be composed of at least the chair or vice-chair of 

the final award committee, a member of the examining board and the assessment director or 

academic director, all of whom must have served on the final award committee that made the 

original decision. 

31.4 The sub-committee is entitled to refuse to reconsider the matter if it deems that the request 

is not based on new facts. If the sub-committee refuses to reconsider the matter it will inform the 

candidate or his/her representative at the address indicated in the request, with a copy to the 

Diploma Programme coordinator. 

31.5 If the sub-committee accepts to reconsider the matter it may ask the candidate and/or the 

school for whatever additional explanations and evidence it deems useful but will not be obliged 

to accept further written submissions by the candidate and will not hear the candidate orally. The 

sub-committee will render its decision upon reconsideration, in principle within one month from 

the date IB Cardiff receives the request for reconsideration. 

31.6 The sub-committee’s decision upon reconsideration will contain summary reasons and be 

notified by IB Cardiff to the candidate or his/her representative at the address indicated in the 

request, with a copy to the Diploma Programme coordinator. 
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Article 32: Appeals 

32.1  In cases where a request for reconsideration is possible, as defined under article 31, the 

reconsideration must precede any appeal.  

32.2 Subject to article 32.1, appeals are possible against any decision of the  final award 

committee and against any decision of the assessment director upon review of the re-marking of 

a candidate’s externally assessed material as defined under article 19.3, but only on the grounds 

that the procedures defined in these general regulations, and which led to the decision of the final 

award committee being appealed, were not respected.  

32.3 The appeals panel is formed of three members: one member independent from the IB 

Organization, the chair or vice-chair of the IB examining board and a chief examiner who was 

not on the final award committee that made the decision being appealed. The head of 

examinations administration will act as the secretary of the appeals panel, without being involved 

in making any decision.  

32.4 The independent member is appointed on an annual basis and will not have been a Diploma 

Programme teacher or examiner, or an employee of the IB Organization at any time during the 

past five years. 

32.5 The panel makes its decisions based on the views of the majority of the three members. The 

independent member will act as chairperson of the panel and will make the decision alone if a 

majority decision cannot be reached.  

32.6 The appeal must be lodged using a form of recorded delivery and be addressed to the head 

of examinations administration at IB Cardiff. It must be lodged within one month from the date 

the candidate received the decision being appealed.  

32.7 The appeal must contain the following information in English: 

a. the name, postal address, telephone number, facsimile number and email address of the 

appellant  

b. a statement of all the facts and the reasons for the appeal General regulations: Diploma 

Programme 

c. the appellant’s request for relief 

d. a copy of the decision being appealed  

e. all written evidence on which the appellant intends to rely 

f. any request for the holding of a hearing and for the examination of (a) witness(es). 

32.8 Upon receiving the appeal the IB Organization will request a non-reimbursable handling fee 

that must be paid before the appeal procedure begins. 

32.9 The appeals panel will begin by issuing directions regarding how the procedure will be run. 

Subject to the panel respecting due process and to it holding a hearing if so requested by the 
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appellant, the panel will be free to determine how the procedure is to be run. The panel may ask 

both the appellant and the final award committee to submit clarifications and information. Any 

hearing that takes place is held in the premises of IB Cardiff on a date fixed by the panel after 

consultation with the appellant.  

32.10 The procedure is in English. The appellant may, at his/her own expense, be represented by 

legal counsel.  

32.11 In making its determinations on issues in dispute the appeals panel will base itself on what 

it deems most probable in light of the evidence (balance of probabilities) and it will make its 

decision on the basis of these general regulations and principles of fairness without applying any 

rules of law.  

32.12 The panel will issue a written, dated and signed final decision with summary reasons, in 

principle within three months from the date IB Cardiff received the appeal. The IB Organization 

will notify the final decision to the appellant, with a copy to the head of school. 

IX Final provisions  

Article 33: Governing law  

Swiss law governs these general regulations and all other procedures relating to the assessment 

requirements.  

Article 34: Arbitration  

Any dispute arising from or in connection with these general regulations and/or the handbook 

that has not been finally resolved by means of the reconsideration or appeal procedures defined 

in articles 31 and 32 of these general regulations, or which is not subject to those procedures, 

shall be finally settled by one arbitrator in accordance with the Swiss Rules of International 

Arbitration of the Swiss Chambers of Commerce. The seat of the arbitration shall be Geneva, 

Switzerland. The proceedings shall be confidential and the language of the arbitration shall be 

English. 

Article 35: Entry into force and transitory rules  

This version shall come into force on 1 September 2007 for May session schools, for all  

candidates enrolling in the programme from August/September 2007, or 1 January 2008 for 

November session schools, for all candidates enrolling in the programme from January/February 

2008. The IB Organization may amend these general regulations from time to time. Each 

amended version applies to all candidates enrolling in the Diploma Programme after the date of 

entry into force of the amended version.  

Amendments to the  General regulations: 

The following amendments to the  General regulations: Diploma Programme issued on 1 August 

2007 take effect from the  May 2009 examination session.  

Article 19: Enquiry upon results  
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The current article 19.2 states:  Re-marking  a  candidate’s  externally  assessed  material  may 

lead to a higher grade for a subject, but not to a lower grade.  

Coordinators may request a re-mark of externally assessed material (category 1), the return of 

externally assessed material (category 2) and/or a report on the moderation of internal 

assessment (category 3). This service is known as an enquiry upon results. In previous 

examination sessions a candidate’s grade would only remain the same or be raised as a result of a 

category 1 re-mark. However, with effect from the May 2009 examination session a candidate’s 

grade may also be lowered as a  consequence of a re-mark. Therefore, article 19.2 has been 

amended.  

The new wording for article 19.2 states:  Re-marking a candidate’s externally assessed material 

may lead to a higher or lower grade for a subject.  

Article 32: Appeals  

The current article 32.2 states:  Subject to article 32.1, appeals are possible against any decision 

of the final award committee and against any decision of the assessment director upon review of 

the re-marking of a candidate’s externally assessed material as defined under article 19.3, but 

only on the grounds that the procedures defined in these general regulations, and which led to 

the decision of the final award committee being appealed, were not respected.  

The words "of the final award committee" should be omitted in the last line of this article 

because the decision being appealed may have been taken either by the final award committee or 

by the assessment director. Therefore, article 32.2 has been amended.  

The new wording for article 32.2 states: Subject to article 32.1, appeals are possible against any 

decision of the final award committee and against any decision of the assessment director upon 

review of the re-marking of a candidate’s externally assessed material as defined under article 

19.3, but only on the grounds that the procedures defined in these general regulations, and 

which led to the decision being appealed, were not respected.  

The following amendment to the  General regulations: Diploma Programme  issued  

on  1  August  2007  takes effect from the  May 2010 examination session.  

Article 15: Award of the IB diploma  

The current article 15.2 states:  The IB diploma will be awarded to a candidate whose total score 

is 24, 25, 26 or 27 points, provided all the following requirements have been met.                          

c. Grades A (highest) to E (lowest) have been awarded for both theory of knowledge and an 

extended essay, with a grade of at least D in one of them.  

With effect from the May 2010 examination session, a grade E in either an extended essay or 

theory of knowledge will become a failing condition, requiring a candidate to obtain at least a 

grade D in both these requirements in order for a diploma to be awarded. Therefore, paragraph c 

of article 15.2 has been amended.  

The new wording for article 15.2, paragraph c, states: At least grade D has been awarded for 

both theory of knowledge and an extended essay. 
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Examination Information 

IB Diploma Programme May 2012 Examination Schedule* 

 

DATE MORNING TIME AFTERNOON TIME 

Wednesday 

2 May 

English A1 HL 

paper 1 

2h Psychology SL 

paper 1 

2h 

Thursday 

3 May 

Psychology SL 

paper 2 

1h Math Studies SL 

paper 1 

1h 30m 

Friday 

4 May 

Math Studies SL 

paper 2 

1h 30m Music SL 

paper 1 

2h 15m 

Tuesday 

8 May 

  Chemistry HL 

paper 1 

Chemistry HL 

paper 2 

1h 

 

2h 15m 

Wednesday 

9 May 

Chemistry HL 

paper3 

1h 15m English A1 HL 

paper 2 

2h 

Friday 

11 May 

  History HL 

paper 1 

History HL 

paper 2 

1h 

 

1h 30m 

Monday 

14 May 

History HL 

paper 3 

2h 30m   

Thursday  

17 May 

Spanish B SL 

paper 1 

Spanish B SL 

paper 2 

1h 30m 

 

1h 30m 

Biology HL 

paper 1 

Biology HL 

paper2 

 

Friday 

18 May 

Biology HL 

paper 3 

1h 15m   

The annual field trip to Carowinds will be scheduled during this time frame. 

Tuesday 

22 May 

French B SL 

paper 1 

French B SL 

paper 2 

1h 30m 

 

1h 30m 

  

 

 

*Please note:  Due to potential examination conflicts, the schedule above is tentative.  A 

finalized version will be provided at a later date. 
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Students taking IB classes can take the corresponding Advanced Placement exam if they pay for 

the cost of the exam. 
2012 AP Exam schedule 

Week 1 Morning 8 a.m. Afternoon 12 noon 

Monday, 

May 7 

Chemistry 

Environmental Science 

Psychology 

Tuesday, 

May 8 

Computer Science A  

Spanish Language 

Art History 

Wednesday, 

May 9 

Calculus AB 

Calculus BC 

Chinese Language and Culture 

Thursday, 

May 10 

English Literature and Composition Japanese Language and Culture  

Latin: Vergil 

Friday, 

May 11 

German Language and Culture 

United States History 

European History 

Studio Art—Last day for Coordinators to submit digital portfolios (by 8 p.m. EDT) and to gather 2-

D Design and Drawing students for the physical portfolio assembly.  

 

Teachers should have forwarded students' completed digital portfolios to Coordinators before this 

date. 

  

Week 2 Morning 8 a.m. Afternoon 12 noon Afternoon 2 p.m. 

Monday, 

May 14 

Biology  

Music Theory 

Physics B  

Physics C: Mechanics 

Physics C: Electricity and 

Magnetism 

Tuesday, 

May 15 

United States Government and 

Politics 

Comparative Government and 

Politics 

French Language and Culture 

  

Wednesday, 
May 16 

English Language and 
Composition 

Statistics   

Thursday, 

May 17 

Macroeconomics  

World History 

Microeconomics  

Italian Language and Culture 

  

Friday, 

May 18 

Human Geography 

Spanish Literature 
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SAT Test Dates 2011-12 
 

2011-12 

Test Dates 

Test U.S. Registration Deadlines 

Regular Late 

(a fee applies) 

October 1, 2011 SAT &  

Subject Tests 

September 9, 2011 September 21, 2011 

November 5, 2011 SAT &  

Subject Tests 

October 7, 2011 October 21, 2011 

December 3, 2011 SAT &  

Subject Tests 

November 8, 2011 November 20, 2011 

January 28, 2012 SAT &  

Subject Tests 

December 30, 2011 January 13, 2012 

March 10, 2012 SAT only February 10, 2012 February 24, 2012 

May 5, 2012 SAT &  

Subject Tests 

April 6, 2012 April 20, 2012 

June 2, 2012 SAT & Subject Tests May 8, 2012 May 22, 2012 

 

Juniors are strongly recommended to take the PSAT when it is offered by the school in the fall.  

There will be a small cost, usually less than $20.  This test will determine National Merit 

Scholars and is VERY IMPORTANT for juniors.  They are encouraged to take the SAT at least 

once during their juniors year, preferably in the spring. 

Seniors are strongly urged to take the SAT at the October test administration.  This will give 

potential colleges and universities a baseline SAT score for initial applications.  Of course, a 

student may take the test as often as desired.  Many colleges require an SAT Subject Test as 

well.  Research this requirement and consider our faculty recommendations. 
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Which SAT Subject Test(s) Should an IB Student Take? 

If a student has taken ___________,    then a student should take ______________. 

IB History I with Dr. Corley     SAT Subject test U.S. History 

IB Biology II with Mr. Smith     SAT Subject test Biology M 

IB Math Studies I with Mrs. White    SAT Mathematics Level 1  (IC) 

IB English IV with Mrs. Koty    SAT Literature (Take a practice test)  

IB French IV/IB Spanish IV      SAT French or Spanish  

     (Ask your teacher to be sure.) 

IB Chemistry II with Mrs. Rotker    SAT Chemistry 

 

ACT Test Dates 2011-2012 

Test Date Registration Deadline (Late Fee Required) 

September 10, 2011 August 12, 2011 August 13 – 26, 2011 

October 22, 2011 September 16, 2011 September 17 – 30, 2011 

December 10, 2011 November 4, 2011 November 5 – 18, 2011 

February 11, 2012* January 13, 2012 January 14 – 20, 2012 

April 14, 2012 March 9, 2012 March 10 – 23, 2012 

June 9, 2012 May 4, 2012 May 5 – 18, 2012 

 

Some students perform better on the ACT than they do on the SAT.  For this reason, it is 

recommended that seniors take each test. 
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IB Seniors ONLY SHS/IB Bell Schedule 

Monday, Tuesday, Thursday and Friday         

SHS IB 

1st Block 8:15-9:55  Block A  English  

(Friday – Extended Essay) 

8:15-9:17 (62 min.) 

2nd Block 10:01-11:31  Block B  Science 9:22-10:24 (62 min.) 

  Block C  History 10:29-11:31 (62 min.) 

3rd Block 11:37-1:55 3rd Block Elective/TOK 11:37-1:55 

4th Block 2:01-3:30 4th Block Mon. and Wed. 

French/Spanish 

Tues. and Thurs. Math 

2:01-3:30  

  4th Block FRIDAY ONLY On dates that are even, go to Math. 

   On dates that are odd, go to Fr./Sp. 

Wednesday 

SHS IB 

1st Block 8:15-9:39 Block A  English 8:15-9:10 (55 min.) 

2nd Block 9:45-11:09  Block B and C 

Science Lab                                                      

9:14-11:09 (1hr. 55 min.) 

  

Advisory 11:15-11:31 Advisory – You are required to 

attend.   

11:15-11:31 

3rd Block 11:37-1:55 3rd Block  Elective 11:37-1:55 

4th Block 2:01-3:30 4th Block French/Spanish 2:01-3:30  

 

Special arrangements will be made to accommodate students who are not taking a particular 

class at the times listed above.  For Seniors, this may mean an early arrival or early dismissal 

arrangement.  You will be informed if this is a possibility. 
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IB Juniors ONLY SHS/IB Bell Schedule 

 

Monday, Tuesday, and Thursday         

SHS IB 

1st Block 8:15-9:55  *Block A1  Science  Block A2 Science    8:15-9:17 (62 min.) 

2nd Block 10:01-11:31   Block B1  English   Block B2  History    9:22-10:24 (62 min.) 

   Block C1  History   Block C2  English   10:29-11:31 (62 min.) 

3rd Block 11:37-1:55 3rd Block     Elective/TOK (4th qtr.)    11:37-1:55 

4th Block 2:01-3:30 4th Block      Mon. and Wed. Math 

Tues. and Thurs. French/Spanish 

    2:01-3:30  

Wednesday 

SHS IB 

1st Block 8:15-9:39 Block A  English 8:15-9:10 (55 min.) 

2nd Block 9:45-11:09  Block B  Science 9:14-10:10 (56 min.) 

  Block C  History 10:14-11:09 (55 min.) 

Advisory 11:15-11:31 Advisory 11:15-11:31 

3rd Block 11:37-1:55 3rd Block  Elective 11:37-1:55 

4th Block 2:01-3:30 4th Block French/Spanish 2:01-3:30  

Friday 

SHS IB 

1st Block 8:15-9:55 Block A, B, C Science Lab 

(2nd Sem. Extended Essay 10:31-11:31) 

8:15-11:31 (3 hours)  

2nd Block 10:01-11:31  10:31-11:31 (1 hour, 2 nd sem. only) 

3rd Block 11:37-1:55 3rd Block  Elective 11:37-1:55 

4th Block 2:01-3:30 4th Block FRIDAY ONLY On dates that are even, go to Fr./Sp.  

On dates that are odd, go to Math. 

*Juniors will be divided into Section 1 and Section 2, and will follow the schedule accordingly: 

Section 1 (A1, B1, C1)  Section 2 (A2, B2, C2) 

Special arrangements will be made to accommodate students who are not taking a particular 
class at the times listed above.   
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College Application Process 

1. Students may pick up college applications from the guidance secretary or apply online.  You 

may use the computers in Guidance to apply online, but be sure to bring the information you 

need from home.   

2. Students will complete the application and return it to Abigale Terrana in Guidance with a 

9x12 envelope, four stamps, and the appropriate application fee (check or money order).  Be sure 

to give these to Mrs. Terrana at least two weeks before they are due.  Do NOT wait until the last 

minute. 

3. If you apply online, please print the whole application and return it to Abigale Terrana in 

Guidance with a 9x12 envelope, four stamps, and the appropriate application fee (check or 

money order).  Be sure to give these to Mrs. Terrana at least two weeks before they are due.   

4.  The Records Office will check for a signed transcript release form and log the application into 

the application record book. 

5. Mrs. Terrana will make certain that a transcript is run, that the counselor portion is completed, 

and that the IB cover letter is included, and the Records Office will mail the package.   

Scholarship Process 

1.  Students may pick up scholarship applications from the guidance secretary.  There is a 

notebook with scholarships listed. 

2.  Information concerning various scholarships will be provided through Senior Notes on the 

school’s website and through the IB tab on the school’s website.  The information is provided 

during advisory, as well.  It is the responsibility of the student to ask for scholarship information. 

3.  Students will complete the scholarship application and return it to Abigale Terrana.  Be sure 

to allow at least two weeks turn around.  Do NOT wait until the last minute. 

4.  The Records Office will check for a signed transcript release form and log the scholarship 

application into the scholarship application record book. 

5.  Mrs. Terrana will make certain that a transcript is run, that the counselor portion if any is 

completed, and the Records Office will mail the package.  Remember to provide appropriate 

postage. 

Please Note:  Letters of recommendation are to be turned in with the college application or the 

scholarship application if required.  The exception is a letter from the counselor, which will be 

completed as the counselor reviews the application. 
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Following is a sample IB Cover Letter for Universities/Colleges. 

The attached university application is submitted by an International Baccalaureate Diploma Program 

student who will graduate in 2012. 

The IB Diploma Program is designed as an academically challenging and balanced program of education with final 

examinations that prepares students, normally aged 16 to 19, for success at university and life beyond.  The program 

is normally taught over two years and has gained recognition and respect from the world’s leading universities. 

Since the late 1960s, the program has:  

 . provided a package of education that balances subject breadth and depth, and considers the nature of knowledge  
   across disciplines through the unique theory of knowledge course  

 . encouraged international-mindedness in IB students, starting with a foundation in their own language and culture  

 . developed a positive attitude to learning that prepares students for university education  

 . gained a reputation for its rigorous external assessment with published global standards, making this a 

   qualification welcomed by universities worldwide  

 . emphasized the development of the whole student - physically, intellectually, emotionally and ethically.  

 

The curriculum: Diploma Program 

Diploma Program candidates are required to study six subjects and a curriculum core. One subject is chosen from 

each of groups 1 to 5 and the sixth subject from group 6 or, alternatively, the student can elect to study a second 

subject from groups 1 to 4, further mathematics SL or computer science from group 5 or an IB approved school 
based syllabus. The core of the Diploma Program consists of the theory of knowledge (TOK) course, the extended 

essay and creativity, action, service (CAS). The TOK course provides a forum for discussion, reflection and 

instruction that considers the nature of human knowledge and supports the development of interdisciplinary 

understanding. The extended essay provides the opportunity to investigate an academic research question of 

individual interest and in the process to develop the independent research and writing skills expected for further 

education. Participation in the school’s CAS program broadens the educational experience by expecting students to 

be involved in artistic pursuits, sports and community service work.  

 

Specialization is provided by requiring at least three [and not more than four] of the six subjects to be studied at  

higher level (HL), breadth is provided by studying three subjects [two if four HL subjects are taken] at standard 

level.  

    
Group 1: language A1         Language A1              First language. The study of literature including selections 

                                                                                    from world literature.  

 

  Group 2: second language   Language A2             A language and literature course for fluent or bilingual 

                                                                                      candidates.  

                    Language B                A foreign language course for candidates with previous 

                                                         experience of the language.  

      Language ab initio     A foreign language course for beginners.  

 

                                                 Classical languages    Classical Greek, Latin  

 
Group 3: individuals and societies    History, geography, economics, philosophy, psychology, social and cultural  

                                                              anthropology, business and management, information technology in a global  

                                                              society (ITGS), Islamic history, world religions.  

 

Group 4: experimental sciences         Biology, chemistry, physics, environmental systems SL, design technology  

 

Group 5: mathematics and computer science             Mathematics HL, mathematics SL, mathematical studies SL, 

                                                                                         further mathematics SL, mathematics HL, computer science 

                                                                                         (elective only)  
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Group 6: the arts                                 Visual arts, music, theatre arts, film (pilot), dance (pilot)  

Additionally:                                        Text and performance (pilot transdisciplinary subject for groups 1 and 6)  

                                                               Ecosystems and societies (pilot transdisciplinary subject for groups 3 and 4)  

                                                              World cultures SL (pilot transdisciplinary subject) for groups 3 and 6  

 

 

Grading and results  
 

A candidate’s examination performance in individual subjects is graded according to the following scale.  

 

7. Excellent  6. Very good  5. Good  4. Satisfactory  3. Mediocre  2. Poor  1. Very poor   N. No grade  

 

The TOK course and the extended essay are graded according to this scale.  

 

A. Excellent   B. Good   C. Satisfactory   D. Mediocre   E. Elementary   N. No grade  

 

The Diploma Program candidate’s six subjects can yield 42 points. Three further points are available for the  

combination of the extended essay and work in TOK. Therefore, the maximum possible score is 45 points. The  
award of the diploma requires candidates to score 24 points as well as meet other standards and conditions  

including the completion of a suitable CAS program. Approximately 80% of candidates are awarded the  

diploma and the IB has maintained consistent standards, with no grade inflation, over the 40 years of its existence.  

 

A bilingual diploma is awarded to a candidate who has [in addition to diploma requirements]:  

. taken two languages A1 or  

. studied a language A1 and a language A2 or  

. taken an examination in at least one subject from group 3 or group 4 in a language other than his or her  

   language A1 or  

. submitted an extended essay in a group 3 or group 4 subject written in a language other than the  

   candidate’s language A1.  
 

 

Certificate candidates  

 

A candidate who has elected to design their own programme of study and /or take less than six subjects or who  

does not satisfy the requirements of the full Diploma Programme is awarded a certificate of results for the subjects  

they have completed. Diploma candidates who complete more than six subjects receive a certificate of results for  

any additional subject[s].  

 

Authorization and recognition  

 

Only schools officially authorized by the IB may offer the Diploma Programme and register candidates for an IB  
examination session. There are over 1,400 IB World Schools offering the Diploma Programme in more than 120  

countries.  

 

The IB has shown that students are well prepared for university work and the Diploma Programme has earned a  

reputation for rigorous assessment, giving IB diploma holders access to the world’s leading universities. These  

include institutions such as Cambridge, Harvard, Heidelberg, McGill, MIT, Oxford, Princeton, Rotterdam Erasmus,  

Sorbonne, UBC and Yale.  

 

Universities requiring additional information are invited to consult the IB web site for universities  

[http://www.ibo.org/universities/] or contact the nearest regional office.  

 

Contact details for all IB offices can be found on the IB public website http:www.ibo.org 
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How to write an IB Paper in 25 Easy Steps ☺ 

1. Sit in a straight, comfortable chair in a well-lighted place with plenty of freshly sharpened 

    pencils. 

2. Read over the assignment carefully, to make certain you understand it. 

3. Walk to the local Starbucks and buy some coffee to help you concentrate. 

4. Stop over at a friend's house on the way back and visit with them. If your friend hasn't started  

    the paper yet either, you can both walk to McDonalds and buy a hamburger to help you 

    concentrate. If your friend shows you their paper, typed, double-spaced, and bound in one of 

    those irritating plastic see-thru folders, drop them. 

5. When you get back, sit in a straight, comfortable chair in a well-lighted place with plenty of 

    freshly sharpened pencils. 

6. Read over the assignment again to make sure you absolutely understand it. 

7. You know, you haven't accepted that friend request sent from that kid you met at camp in 

    fourth grade.  You'd better get on Facebook now and get it out of the way so you can 

    concentrate.  Like several random organizations while you’re at it. 

8. Go look at your teeth in the bathroom mirror. 

9. Listen to your favorite tune on your iPod and that's it, I mean it, as soon as it's over you are 

    going to start the paper. 

10. Listen to another one. 

11. Rearrange all of your DVD’s, CD's, socks, etc. into alphabetical order. 

12. Text your friend and ask if they've started the paper yet. Exchange derogatory remarks 

     about your teacher, the course, the IB program, the world in general. 

13. Sit in a straight, comfortable chair in a well-lighted place with plenty of freshly sharpened 

      pencils. 

14. Read over the assignment again; roll the words across your tongue; savor its special flavor. 

15. Check out the guide on your DVR to make sure you aren't missing something truly worth 

      while on TV. Note: when a paper is due in less than 12 hours, anything on TV from 

      Masterpiece Theater to Sgt. Preston of the Yukon is truly worth wile, with these exceptions: 

        1) Pro-Bowler's Tour, 2) any movie starring Chevy Chase. 

16. Catch the last hour of Soul Brother of Kung Fu on channel 26. 

17. Text your friend again to see if they were watching. Discuss the finer points of the plot. 

18. Go look at your tongue in the bathroom mirror. 

19. Look through your album of pictures from the last 15 years. Try to remember who everyone 

      is. 

20. Sit down and do some serious thinking about your future. 

21. Open your door and check to see if there are any IB coordinators lurking about. 

22. Sit in a straight, comfortable chair in a well-lighted place with plenty of freshly sharpened 

      pencils. 

23. Read over the assignment one more time, just for the heck of it. 

24. Scoot your chair across the room to the window and watch the sunrise. 

25. Lie face down on the floor and moan. 

 

 

☺Just Kidding! 


